
3  

CORPORATION OF THE TOWN 

OF SMOOTH ROCK FALLS 

 

Request for Proposal 

For the Development of a Seniors Housing Facility  

Terms of Reference 
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DEFINITIONS 
 

1. An "Agreement" means a legal document that binds the Corporation of the Town of Smooth 
Rock Falls and the successful proponent to carry-out a project. 

2. An "Authorized Agent" is a representative of the Proponent who has the authority to enter 
into an Agreement on behalf of the Proponent to carry-out a project. 

3. An "Award" is the acceptance of a Proposal in accordance with this Request for Proposal (RFP). 
 

4. A "Proposal" is a written offer, received from a person\company in response to an invitation to 
provide goods and/or services based on a Request for Proposal and the corresponding Terms of 
Reference. 

5. A "Proponent" is a Person\Company who submits a Proposal. 
 

6. "Budget" refers to any of several documents approved by the Council from time to time, which detail 
the amounts of money to be spent within a fiscal period by the Town on various operating expenses 
or capital projects. 

7. “Changer Order” A written order issued from the Town which changes the scope or specifications 
of any project. 

8. "Town" means The Corporation of the Town of Smooth Rock Falls. 
 

9. "Consultant" means the provider of a service who, by virtue of professional expertise 
or service is contracted by the Town to carry-out a project. 

10. "Contract" means a formal legal Agreement, in writing, between the Town and a person or 
company to carry-out the project requested by the Town in its Request for Proposal. 

 
11. "Goods and/or Services" includes supplies, design, printed publications, equipment, property 

insurance, maintenance, professional and consulting services and service contracts not otherwise 
provided for. 

12. "Discretionary" refers to a requirement that the Town would find valuable and consider desirable 
for the project being proposed. Instructions and specifications that are requested by the words 
"should" and/or "may" are "discretionary" and should be responded to in the proposal indicating they 
are or are not part of the proposal. 

13. "Insurance Certificate" a certified document issued by an insurance company licensed to operate 
by the Government of Canada or the Province of Ontario certifying that the Proponent is insured in 
accordance with the Town 's requirements. 

14. "Mandatory" refers to a specification or requirement that the Proponent must include in their 
Proposal and be capable of performing if they are the awarded the contract to carry-out the project. 
Instructions and specification that are requested by the words "shall" and/or "will" indicate the 
requirement is "mandatory". 

15. "Project" refers to the work, goods and/or service requirements of the Request for Proposal. 

16. "Service Provider" is the person\company known as the "Consultant" that has been successful 
in an award of the Proposal and thereby agrees to carry-out the project under the terms of the 
Request for Proposal. 
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REQUEST FOR PROPOSAL (RFP) 
 

The Town of Smooth Rock Falls (the “Town”) is seeking interested proponents for the construction of 
residential housing in the Town.  It is the intention of the Town to form an arrangement with the successful 
proponents to facilitate construction and marketing of the new residential housing, including the provision 
of financial incentives under the Town’s Community Improvement Plan.  
 
At a minimum, the Town is seeking developers for the construction of a ten (10) unit senior housing 
facility.  Proponents are encouraged to submit proposals that include additional developments that the 
proponent would be willing to pursue, including but not limited to (i) single family dwellings; (ii) 
waterfront residential development; (iii) assistive living units; and (iv) senior housing in addition to the 
10 unit minimum requirement.   

The Town expects to select successful proponent on or before March 9, 2018, with construction to 
commence in the spring of 2018.  The Town will enter into a memorandum of understanding with the 
successful proponent that will formalize the type and level of support to be provided by the Town.  
 
BACKGROUND 

 
The Town of Smooth Rock Falls, population 1376, is located 58 kilometers west of the Town of Cochrane 
and 68 kilometers east of the Town of Kapuskasing on Highway 11 in the District of Cochrane in the 
Province of Ontario. 

In 2015, the Town of Smooth Rock Falls developed and adopted its 20-Year Comprehensive Vision and 
Strategic Plan. Within the document, the Town produced its vision for the next 20 years and it is as 
follows: 

“The community of Smooth Rock Falls is a vibrant, culturally diverse and active 
community, a place for families and small businesses to thrive. Residents take pride in 
their community, with a unique small town feel, a great natural environment and a high 
level of involvement and engagement. Our residents work together to strengthen our 
community and are welcoming of different cultures and viewpoints.” 

Beyond its defined vision, the Town established a series of strategic goals including economic 
leadership: 

“The Town will be a leader in future economic development initiatives through direct 
involvement in specific initiatives and indirect support to other parties. In doing so, the 
Town will allocate sufficient resources to economic development activities while 
ensuring that these resources are used in an effective and efficient manner.” 

To achieve this goal, one proposed short-term strategy (one that would occur within the next five years) 
was the pursuit of the construction of seniors’ housing as a means to providing continuum of care. 

Further information supporting the case and pursuit of this strategic goal can be found within Section 3 
of the RFP document. 

 
SECTION 1 - INSTRUCTIONS TO PROPONENTS 

The following information provides details of the Request for Proposal process that will be followed. 

1.1. MEETING FOR PROPONENTS 
 

Should it be deemed necessary by the Town to hold a meeting with Proponents to provide 
additional information or to clarify issues, such meeting will be held either via teleconferencing or 
at the Town of Smooth Rock Falls, Town Hall, 142 First Street, Smooth Rock Falls, Ontario, at a 
date and time to be determined, which would be before the RFP closing date. Proponents will 
have the opportunity to ask questions and provide comments or suggestions on the project. 
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1.2. COMMUNICATIONS REGARDING REQUEST FOR PROPOSAL 

All communication concerning this Request for Proposal shall be directed by email to:  

Oscar Poloni, Partner 
KPMG LLP 
opoloni@kpmg.ca 
 

Answers to questions and clarifications may be released in the form of an addendum should the 
Town determine the information is relevant to all Proponents. Questions may be submitted until 
4:00 p.m., on February 9, 2018.  
 

No verbal arrangement or agreement, relating to the work required under this project specified 
or requested under this RFP will be considered binding and every notice, advice or other 
communications pertaining to it, must be in writing. 
 

1.3. ELECTRONIC COMMUNICATIONS 

All enquiries received via facsimile or electronic mail waive all rights of confidentiality of the 
enquiry in the method of transmission and the Proponent shall assume all risks of such methods 
of communication. 

 
1.4. ADDENDA 

 
The Town hereby reserves the right in its sole discretion to amend this RFP any time prior to the 
closing date and time. Proponents are advised that any changes to the Proposal shall only be done 
by formal written addendum issued by the Town. 
 
Proponents may be requested to confirm receipt of each addendum. It is each Proponent's ultimate 
responsibility to ensure all addenda have been received prior to submission of their Proposal or, in 
any event, prior to the close of Request for Proposals as Proposals cannot be amended or withdrawn 
following the closing time, for any reason. 

 

1.5. COST OF PROPOSAL 
 

All costs directly or indirectly incurred by the Proponent in responding to this Request for 
Proposal shall be at the sole cost of the Proponent. 
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1.6. SUBMISSION OF PROPOSAL 

Proposal packages shall be submitted on or before 4:00 pm on February 23, 2018.  Proposals may be 
submitted in hard copy (one copy) or electronically by email.  Proposal submission packages should 
be addressed to:  
 
Luc Denault 
Chief Administrative Officer 
Town of Smooth Rock Falls P.O. Box 249 142 
First Avenue 
Smooth Rock Falls, ON P0L 2B0 
luc.denault@townsrf.ca 
 

 

Proponents are solely responsible for ensuring their Proposal is received on time and at the proper 
location. Proposals received after the closing date and time shall not be accepted or considered and 
shall be returned to the Proponent unopened. Proposals shall be irrevocable for any reason for a period 
of not less than ninety (90) calendar days following the closing date. 
 

 
1.7. EMERGENCY TOWN HALL CLOSURE AT PROPOSAL SUBMISSION TIME 

In the event an emergency, labour disruption or inclement weather forces the closure of the 
Town Hall at the time the Proposals become due, the date and time will be extended to the 
next business day after the original closing date and time or to such later date as the Town 
may decide but not for a period longer than thirty calendar days. 

 

1.8. MUNICIPAL FREEDOM OF INFORMATION AND PROTECTION AND PRIVACY ACT 
 

The Town is required by law to adhere to the requirements of the Municipal Freedom of 
Information and Protection and Privacy Act, as amended. 

 
Any Proponent who requires that the information in its Proposal be kept confidential must 
explicitly advise the Town of that fact. 

1.9. ELECTRONIC INFORMATION 
 

As a convenience to Proponents, the Town will receive enquiries via facsimile or electronic mail. 
However, by faxing or emailing enquiries, Proponents agree to waive all rights of confidentiality 
in their transmission and shall assume all risks of such methods of communication. 

 
1.10. INFORMATION RELEASE TO PROPONENTS 

 
The number of Proposals received and the names of Proponents are confidential and shall not 
be divulged prior to the opening. 

 

1.11. REQUEST TO WITHDRAWAL A PROPOSAL SUBMISSION 
 

Requests for withdrawal of a Proposal shall be allowed if the request is made before the closing 
time for the Proposal to which it applies. Requests must be made by email to the contact individual 
listed in Section 1.2 of the request for proposal document. Telephone requests will not be 
considered. 

 

1.12. PROPOSALS RETURNED UNOPENED 

Proposals received after the closing time shall be noted and returned unopened to the Proponent, 
as soon as possible. If a late Proposal is received without a return address on the envelope it shall 
be opened, the address obtained, and then returned. The covering letter will advise why the 
envelope could not be returned unopened. 
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SECTION 2 - TERMS AND CONDITIONS OF REQUEST FOR PROPOSAL 
 

Each Proponent, by submitting a Proposal, represents that the Proponent has carefully read, 
understands and accepts the terms and conditions and specifications of the Request for Proposal in 
full. 

2.1   PROPOSAL REQUIREMENTS 
 

Proponents are required to conform to the conditions listed below and those failing to do so may be 
subject to disqualification. 

a) The Proposal Acknowledgement Form (Section 6) must be signed in the space(s) provide on the 
form, with the authorized signature of the Proponent or of a designated official of the 
organization. If a joint Proposal is submitted, it must be signed on behalf of each of the 
Proponents and if the signing authority for both Proponents is vested in one (1) individual, he/she 
shall sign separately on behalf of each Proponent. In the case of an incorporated company, the 
corporate seal must be affixed to the Proposal forms. 

b) All Proposals shall be legible and conform to requirements described in Section 3 "Proposal 
Content and Scope of Project". Proposals should not exceed twenty-five (25) pages in length 
including required forms.  

c) Adjustments by telephone, and facsimile (FAX), e-mail or letter to a Proposal already submitted 
will not be considered. A Proponent desiring to make adjustments to a Proposal must withdraw 
the Proposal and/or supersede it with a later Proposal submission prior to the specified 
Proposal closing time. 

 

2.2 PROPONENTS' OBLIGATION TO EXAMINE 
 

While the Town has made every effort to ensure the accuracy of the information provided in this 
document and otherwise to the Proponent, the Proponent shall not make any claim against the 
Town for damages or extra work caused or occasioned by the Proponent relying upon such 
records, reports, or information whether as a whole or in part, furnished by the Town or a council 
member or an employee of the Town. 

 

2.3 OMISSIONS, DISCREPANCIES, CLARIFICATIONS, AND ADDENDA 

Considerable effort has been made to ensure an accurate representation of information in this 
document. The information is not guaranteed or warranted to be accurate by the Town, or is it 
necessarily comprehensive or exhaustive. Nothing in the Request for Proposal is intended to 
relieve the Proponent from forming their own opinions and conclusions with respect to the matters 
addressed in the Request for Proposal. 

Should a Proponent find omissions from, or discrepancies in, any of the Request for Proposal 
documents, or should he/she be in doubt as to the meaning of any part of those documents, it will 
be the Proponent's responsibility to immediately notify the Town in writing. (Reference Section 1.2 
for contact information.) 

If the Town considers that a correction, explanation or interpretation is necessary or desirable, the 
Town may issue a written addendum to all who have registered their interest in the Request for 
Proposal. 

The Town has reserved the right to clarify any proposal during the evaluation process, and shall 
not be bound to do so and Proponents should not assume they will have any further opportunity to 
clarify their proposal following the closing date and time. 
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2.4 ALLOCATION OF RISK 
 

The Town shall not be responsible for any liabilities, costs, expenses, loss or damage incurred 
sustained or suffered by any Proponent by reason of non-acceptance by the Town of any Proposal 
submission or by reason of any delay in its acceptance. 

 

2.5 CONFLICT OF INTEREST 
 

Failure by a Proponent to declare any potential conflict of interest or to obtain a waiver of any such 
conflict shall be grounds for the Town to terminate any Contract formed without liability and for 
cause. 

 
The following policy shall apply to this Request for Proposal and subsequent contract. 

1. No employee or elected official of the Town may submit a Proposal. 
 

2. All employees or elected officials shall disclose any business or personal relationship they 
might have in relation to this Request for Proposal or subsequent contract which might create 
a potential conflict of interest relative to the project. 

3. All Proponents retained by the Town shall disclose to the Town prior to accepting an assignment, 
any potential conflict of interest. If such a conflict of interest does exist, the Town may, at its 
discretion, choose not to award or may withhold the awarding of the contract until the matter is 
resolved to the satisfaction of the Town. Furthermore, if during the carrying-out of the project, a 
Proponent is retained by another client giving rise to a potential conflict of interest, and then the 
Proponent shall so inform the Town. 

 

2..6 GRATUITIES 
 

Proponents shall certify that no council member or Town employee has benefited or will benefit 
financially or materially from the award of the contract. Any contract may be terminated by the 
Town if it is determined that gratuities of any kind were either offered to, or received by any 
member of council or Town employee. 

 
2.7 GOVERNING LAW 
 

The laws of the Province of Ontario shall apply to this Request for Proposal and any contract 
formed as a result of this Request for Proposal and the Courts of Ontario shall have exclusive 
jurisdiction over any contract formed as a result of this Request for Proposal. 

The International Sale of Goods Act does not apply to this Request for Proposal or any contract 
formed as a result of this Request for Proposal. All Proponents and Proposals must comply with 
any law, including all legislation and regulations, which may be applicable to this project. 

 
2.8 NON-EXCLUSIVE 
 

Any contract awarded as a result of this Proposal shall be non-exclusive and the Proponent 
acknowledges that the Town may in its sole discretion contract with others for the same or similar 
service during the term of any contract formed as a result of this Request for Proposal. 

2.9 LEGAL PROCEEDING WITH THE TOWN 
 

No Proposal will be accepted from any company which has a claim or has instituted a legal 
proceeding against the Town or against whom the Town has a claim or instituted a legal 
proceeding with respect to any previous contract. 
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2.10 COMPLIANCE WITH LAWS 
 

Any Proponent is required to ensure compliance to and with any and all applicable laws and 
statutes. Failure to do so will result in the immediate cessation of business with the Town and 
the appropriate authorities will be notified. 

 

2.11 SUBCONTRACTING AND ASSIGNMENTS 

Proponents should note that, unless otherwise agreed, the Town will assume that the employees 
or agents of the Proponent will be performing all services required by this RFP and any 
subsequent contract, which may be entered into by Town. Any subcontracting or assignment in 
whole or in part by the selected Proponent must be approved by Town in advance. 

Therefore, in the event a Proponent wishes to subcontract any portion of the work, which is the 
subject matter of this RFP, the Proponent shall list the name and contact person of the proposed 
subcontractor together with that portion of the work that the proposed subcontractor is to do in 
their proposal. 

 

2.12 JOINT PROPOSALS 

In the event two or more persons, firms, companies or other organizations wish to submit a joint 
or consortium proposal pursuant to this RFP, the proposal shall identify a single prime Proponent 
who will be responsible for overall project management and successful completion of the Project. 

Such prime Proponent shall provide a single point of contact and single billing point and shall for 
all intents and purposes be treated as the selected Proponent under the contract. The Town shall 
not be liable for payment to any of the selected Proponent's partners, subcontractors, employees, 
agents or Consultants in the event the selected Proponent defaults on its responsibilities. 

 

2.13 IRREGULARITIES 

The Town reserves the right in its sole discretion to: 
a) Waive irregularities and/or minor non-compliance by any Proponent with the 

requirements of this RFP; 
b) Request clarification and/or further information from one or more Proponents after 

closing without becoming obligated to offer the same opportunity to all Proponents; 
c) Enter into contract discussions with one or more proponents; and 
d) To award to more than one Proponent if it is in the Town’s best interest to do so. 

 
2.14 CONFIDENTIALITY OF INFORMATION 

Information pertaining to the Town obtained by the proponent as a result of participation in this 
RFP is confidential and must not be disclosed without written authorization from the Town. 

The Town shall declare and mark certain information about the Corporation to be received  by the 
Proponent as "Confidential" the Proponent must not disclose such "Confidential" information to 
any third parties unless authorized to do so in advance and in writing by the Town . 

The Proponent and the Town agree that the reciprocal obligations of confidentiality will survive the 
termination of any contract that might arise between the parties. 

All Proponents are advised that The Town of Smooth Rock Falls is subject to inter- provincial trade 
agreements, which may result in disclosure of information. 

 

2.15 MATHEMATICAL ERRORS 
 

In the event of mathematical errors in extension of prices or other ambiguities, unit prices 
shall govern over total Proposal prices and words shall govern over numbers. 
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2.16 RIGHT TO ACCEPT OR REJECT SUBMISSION 
 

The Town of Smooth Rock Falls reserves the right to accept or reject all or part of any 
submission or to rescind this Request For Proposal at any time at no cost to the Town. 
 
 

SECTION 3 - PROPOSAL CONTENT AND SCOPE OF PROJECT 
 

The following is offered as guideline for proponents (firms) to gain a better understanding of the 
expectations; however, each proponent at their own discretion may build upon their expertise and 
individuality to add to the proposals ensuring the project success. 

Proposals should not be longer than twenty five (25) pages in length including required forms and 
should include, but not be limited to the following components: 

 Corporate profile 
 Overview of development concept (type of housing, number of units, estimated cost, etc.) 
 Anticipated support from the Town  
 Financial capability of the proponent to undertake the project 
 Similar projects completed and/or underway 
 Key project staff and consultants 
 Subcontractors 
 Information concerning work stoppages, WSIB experience, legal claims (including liens) 
 Any other information which may demonstrate the proponents experience and qualifications to 

complete this project 
 
 

3.1     SCOPE OF PROJECT 

The Case for Support for Seniors’ Housing 

Over the past ten years, the demographics for the Town indicate the population is aging based upon 
the results of the past three Census performed by Statistics Canada. To illustrate further, the 
population of residents over the age of 60 has increased from 25.4% in 2006 to 40.2% by 2016. 

Town of Smooth Rock Falls – Community Profile (2006 to 2016) 
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The Town is located in the Cochrane District and as such is a member of the Cochrane District Social 
Services Administration Board (“CDSSAB”). The CDSSAB administer social housing for the Cochrane 
District, manages a housing portfolio and administers the Housing Services Act, 2011 for various Non-
Profit and Co-operative Housing Providers. The CDSSAB provides housing assistance to eligible 
tenants through its rent supplement program where the CDSSAB pays the difference between a 
tenant’s rent-geared-to-income and the full market rent for the unit. 

The demographics for the Cochrane District are similar to the Town and indicate the population is 
aging based upon the results of the past three Census performed by Statistics Canada. Albeit not as 
pronounced as the Town of Smooth Rock Falls, the population for District over the age of 60 has 
increased from 18.8% in 2006 to 24.4% by 2016. 

 
Cochrane District – Community Profile (2006 to 2016) 

 

 

There is significant demand for seniors housing in the Cochrane District with over 1,000 applicants on 
a waiting list for seniors housing across the entire DSSAB’s coverage area and as a result, the 
average wait time for housing is five years. Currently, there are six applicants on a waitlist in the Town, 
with an additional 26 applicants on the waiting list for two bedroom seniors’ units in Cochrane, Ontario 
(located approximately 55 kilometers from the Town).  
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Additional development opportunities 

The Town’s comprehensive strategic plan identified the potential for both seniors’ housing and 
waterfront residential development as priority economic development initiatives for the community.  
While the Town has established a minimum concept of 10 seniors’ housing units in connection with 
this proposal, recent development activity undertaken by the Town has resulted in considerable 
interest in the community with respect to inbound investment, which is expected to create demand for 
other forms of residential development, including single family dwelling and multi-residential units.   

As a longer-term goal, the Town is also interested in developing the components necessary to support 
the continuum of care for seniors.  The Town current has access to long-term care through the 
Smooth Rock Falls Hospital and the development of seniors’ apartment units is seen as contributing to 
the full continuum of care.  To the extent that proponents are interested in other components of the 
continuum (seniors’ condominiums or assisted living), they are encouraged to include this in their 
submission.   

 

What the Town of Smooth Rock Falls can offer 

The Town of Smooth Rock Falls adopted a Community Improvement Plan (‘CIP’) and the purpose of 
the plan is to allow for municipal incentives to stimulate private and public sector investment in the 
community. The CIP provides programs for municipal grants, loans, and rebates for private sector 
improvements. 

One objective of the Town’s CIP is to support the creation of seniors and/or affordable housing by 
considering any municipally-owned, undeclared surplus land for seniors and/or affordable housing 
before any other use is considered. 

A summary of financial incentives available under the CIP is included on the following pages.  
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Architectural/Engineering Design Grant Program 
Purpose To promote the undertaking of planning concepts, urban design 

drawings, and architectural plans, and/or engineering studies for site 
development and building façade improvements in preparation for 
site/building redevelopment and improvements. 

Grant Amount and Disbursement Matching grant of up to a maximum of 50% of eligible costs up to a 
maximum grant of $1,000, whichever is less, per property.  
The Grant will be disbursed as follows: - 100% on Final Completion of 
the CIP project improvement. 

 

Municipal Application/Permit Fees Rebate  
Purpose To stimulate private investment in properties by reducing applicable 

municipal fees related to a CIP improvement project which improves 
the façade, signage, accessibility, parking areas, or landscaping, or 
provides residential units. 

Grant Amount and Disbursement Building Permit Fees: up to 50% reduction in building permit fees; up to 
a maximum of $2,500  
Signage Permit Fees: up to 100% reduction in sign permit fees; up to a 
maximum of $500  
Demolition Permit Fees: up to 100% reduction in demolition permit 
fees; up to a maximum of $500  
Landfill Fees: up to 50% rebate of landfill fees; up to a maximum of 
$500  
The Grant will be disbursed as follows: - 100% upon completion of the 
work. 

 

Tax Increment Grant Program 
Purpose To stimulate private investment and to promote the undertaking of 

building improvements and development on vacant land. 
Grant Amount and Disbursement The total amount of the grant provided will not exceed the value of the 

work that resulted in the reassessment.  
This grant excludes the education portion of the tax bill. The Town is 
only able to rebate the municipal portion of the tax bill.  
The grant is based on the assessed value at the date of the application. 
 
For multi-residential, seniors housing, or affordable housing 
projects, and residential projects in the urban area:  
The grant provided over 3 years, where the tax increase is paid back to 
the applicant as follows:  
- 100% rebate in year 1  
- 50% rebate in year 2  
- 25% rebate in year 3  
The owner is paying based on the full assessed amount in year 4. 
 
For all properties:  
The Grant will be disbursed as follows:  
- 100% after payment of taxes, once the property has been reassessed 
by MPAC, following completion of the CIP project.  
The Town will collect the full amount of property taxes owed for each of 
the years of the program’s applicability and will issue the grant to the 
approved applicant after final tax bills for each year have been 
collected. If the tax bill is not paid in full, the Town will cancel all future 
grants and collect past grants made as part of this program. The grant 
will not be provided based on a graduated reassessment by MPAC if 
done prior to completion of the project 
 

 

 



15 

 

Loan Guarantee Program – Residential  
Purpose To stimulate private investment in residential properties by assisting 

individuals in obtaining financing for new home construction. 
Grant Amount and Disbursement The total amount of the loan guarantee will not exceed 50% of the cost 

of new home construction to a maximum of $100,000. This loan 
guarantee is based on the difference between the original approved 
mortgage amount and the actual construction costs. The loan 
guarantee shall be in force for a maximum of 5 years, after which time 
the Town may extend the loan guarantee at its discretion.  

 

In addition to the incentives available through the CIP, there is the possibility of additional support through 
the the Ontario Government’s Investment in Affordable Housing Program, which is administered by the 
CDSSAB and can provide funding for affordable housing (including seniors’ housing and the rent component 
of assistive living facilities) of the lesser of 75% of construction costs or $135,000 per unit.   

Project Scope 

The Town has the following minimal project objectives: 

1) Design and build a ten (10) unit affordable seniors housing facility on vacant land, to be owned by the 
successful proponent. 
 
Recently, the Town completed a site selection study evaluating five (5) potential sites for the location 
of the facility. The sites were evaluated by the following criteria: 
• Size of lot and ability to accommodate proposed facility 
• Size of lot and ability to accommodate future expansion 
• Transportation access 
• Soil conditions 
• Servicing (water, sewer, electrical) 
• Easements 
• Consistency with surrounding neighbourhood 
• Zoning 
• Proximity to hospital 
• Environmental concerns 

 
The sites considered as part of the site selection study are located at the following addresses in the 
Town of Smooth Rock Falls: 

 Site 1 – Located at Eight Avenue and Junction Road 

 Site 2 – 107 Kelly Road (Across from Hôpital de Smooth Rock Falls Hospital (‘HSRFH’)) 

 Site 3 – Catherine Street (Adjacent to HSRFH) 

 Site 4 – First Street 

 Site 5 – Third Street 

Based on the site selection evaluation, the study’s consultants presented Site 3 as the preferred site 
for the facility because of its proximity to HSRFH, available space for expansion and existing services. 
However, proponents are not restricted to the preferred site. 
 
The results of the study can be made available upon request. 

Additionally, an inventory of available municipal land can be found at the following web address: 
http://www.smoothrockfalls.ca/doing-business-here/available-property-2/ 
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2) To have the following minimum design features: 
 

 Composition of units – the facility will consist of ten (10) two-bedroom units; Seven (7) two-
bedroom units consisting of 860 square feet and three (3) accessible two-bedroom units 
consisting of 920 square feet. 

o The total square footage of the building is estimated to be 10,000 square feet 
 

 Accessibility – Facility Accessibility Design Standards (‘FADS’) will be included in the three 
(3) accessible units and all common areas and Universal Design features will be included in 
all units, including: 

o Lower light switches 
o Raised floor receptacle height 
o Wider corridors 
o Wider unit entry doors both in common areas and units 
o No carpeting 
o All units will have roll-in showers as part of the bathroom design, instead of bathtubs. 

 
 Other facility amenities 

o Patio for all residential units 
o Mechanical room 
o Common area meeting room 
o Small common area kitchen 
o Common area laundry 
o 15 parking spots – 400 square feet per spot = 6,000 square feet 

 
3) Sections 1 and 2 of the project scope represent the minimum requirements for the Project. 

Proponents may submit a proposal that exceeds the minimum requirements if desired. 
 

3.5 ACKNOWLEDGEMENT 
 

All Proponents shall complete the Acknowledgement document contained in Section 6 of this RFP 
and submit it as part of the Deliverables. 

All reports are to be provided in an electronic version to the Town. 
 
 

3.6 ADDITIONAL INFORMATION FOR PROPONENTS 
 

 The Proposal should include, in addition to the information requested in this RFP, any 
additional information that illustrates the Proponent’s experience, expertise or special insights 
into municipal planning. 

 All production costs for the Proposal are the responsibility of the Proponent. 
 The primary point of contact for proponents is the Town’s Chief Administrative Officer.   

 

3.7 TIMELlNE TERM OF THE PROJECT 

 The contract arising out of this Request for Proposal (RFP) is conditional upon the Town 
securing funding.  Construction is anticipated to commence in Spring 2018. 
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SECTION 4 – SUBMISSION EVALUATIONS 

4.1 EVALUATION PROCESS & CRITERIA 

After the RFP deadline, the submissions received, if any, will be opened and will be reviewed by the 
Town. The following criteria will be used to evaluate each submission: 

 

Evaluation Criteria Points 

Proposed Development 40 

Experience with Similar Projects 25 

Experience of Project Team 15 

Level of Support Required From The Town 10 

Financial capabilities of the Proponent 10 

Total Possible Score 100 
 
 

4.1 EVALUATION FOR COMPLIANCE 
 

All proposals received will be initially evaluated to determine the degree to which each 
proposal meets the mandatory requirements of this RFP. Proposals that are non- 
compliant with the mandatory requirements may be subject to disqualification without further 
evaluation. Proponents are urged to ensure their proposal addresses all mandatory elements of 
this RFP. 

Notwithstanding the above, the Town reserves the right in its sole discretion to waive minor or 
technical non-compliance with the mandatory requirements in any individual case, based upon 
the principle of overall best value of the proposal to the Town. 

4.1 AWARD 
 

The Town reserves the right in its sole discretion to negotiate modifications to any proposal received 
without becoming obligated to offer to negotiate with any other Proponent(s). If negotiations with the 
selected Proponent are unsuccessful, the Town reserves the further right in its sole discretion to enter 
into negotiations with any other Proponent(s). 

4.2 SAMPLES 
 

Samples of similar work project completed by the Proponent may be requested at any point during 
the proposal process or evaluation. Proponents are not expected to submit samples unless 
requested. 
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SECTION 5 - TERMS AND CONDITIONS 

Should a contract be awarded, the reference to Proponent would become Consultant. 
 

5.1 AWARDING OF CONTRACT  

The authority to execute a Memorandum of Understanding rests exclusively with the municipal council of 
the Town. 

The municipal council will exercise its authority in respect of this project by way of by-law(s) 
and\or resolution(s) passed at properly constituted meeting(s). 

 
 

5.1 INDEMNITY 

By submitting a Proposal to the Town, the Proponent agrees that he/she shall be responsible for and 
shall give adequate attention to the faithful prosecution and completion of all matters pursuant to the 
Memorandum of Understanding. In addition to the protection provided, the Proponent shall promptly 
indemnify and save harmless the Town from all suits and actions for damages and costs to which the 
Town might be put by reason of injury to or death of persons and damage to property resulting from 
negligence, breach, fault, act, omission, default, carelessness or any other cause in the performance of 
this work. The indemnity obtained in the Memorandum of Understanding shall not be prejudiced by, 
and shall survive, the termination of the Memorandum of Understanding. 

 
5.2 OCCUPATIONAL HEALTH AND SAFETY 

The Proponent shall comply fully with Occupational Health and Safety Act. 
 

5.3 FREEDOM OF INFORMATION 
 

All information obtained by the Proponent in connection with this Proposal is the property of the Town 
of Smooth Rock Falls and must be treated as confidential. It may not be used for any purpose other 
than for replying to this Proposal, and for fulfillment of any subsequent contract with the Town of 
Smooth Rock Falls. 

5.4 SUBCONTRACTOR 

Where the Proponent proposes to retain a subcontractor(s) for any part of the work to be performed 
for this project, the Proponent shall provide, as part of the proposal, a written statement from an 
officer of the proposed subcontractor(s) agreeing to be bound to the same terms and conditions as 
the Proponent is to be bound in this RFP and the final project contract. 

In granting consent to any sub-contracting or assignment by the Proponent, the Town reserves the 
right to impose such additional terms as the Town deems advisable as a condition of any such 
subcontract or assignment. 
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SECTION 6 

PROPOSAL ACKNOWLEDGEMENT FORM 

 
 

TO: Town of Smooth Rock Falls 
 142 First Avenue, 

Smooth Rock Falls, Ontario.  
P0L 2B0 
Telephone:  (705) 338-2717 Fax:  (705) 338-2584 

 
PROJECT: Development of Senior Housing And Other Residential Properties   

FROM: FIRM:    
 

CONTACT:    
 

ADDRESS:    
 

TELEPHONE: EMAIL:    
 

 
 

1. I/We, the undersigned having carefully examined the Information and Instructions to 
Potential Respondents hereby submit the following Proposal submission. We understand 
and accept the said Information and Instructions to Potential Respondents agree to all of 
the terms and conditions therein. 

 
 

2. Notifications to us may be given by email at the addresse contained in this Proposal 
Acknowledgement Form. 

 
 

3. I/WE will provide additional information promptly, if requested, to substantiate, amplify or 
clarify our interest. 

 
 
 
 
 

Date Authorized Signature 
 
 
 

Print Name 
 


